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Mission Statement 

Providence Hybrid Academy is a hybrid learning program that 
integrates the benefits of classroom learning with the 

independence of schooling at home. Our approach prioritizes social 
development through free play, creativity through the arts, and 

developmentally appropriate academics enhanced by the 
camaraderie of group learning. 

Providence Hybrid Academy 
5900 Applebutter Hill Road 

Coopersburg, PA 18036 

PHONE # (484) 895-1782 (administrator during school year) 

admin@providencehybridacademy.org 
www.providencehybridacademy.org 

Educational Philosophy 

mailto:admin@providencehybridacademy.org
http://www.providencehybridacademy.org


Our philosophy is influenced by the works of Charlotte Mason, a British educator in 
the late 19th century. She was a strong Christian believer and built her 
educational model on her beliefs in the child as a person, fully capable of taking 
the "feast set before him" and relating to it. She educated the whole person, 
mind, body and spirit. She believed that under the age of seven, children should 
be outdoors often and allowed abundant time to play. During this time, adults 
should train them in habits of attention and obedience in a gentle and respectful 
manner. 

Honoring God - Our classes are taught from a Christian worldview. In each of our 
disciplines, we seek to point our students to a creative and caring God whose hand 
has guided humanity from the beginning. 

Honoring Family - The family is the most influential part of a child's 
development.  We support parents in their roles in raising and educating their 
children and provide the framework for parents to be successful educators on 
home days. 

Honoring Childhood - Childhood is a brief but formative period in a person's life.  
We seek to honor and value this time through developmentally appropriate 
academics; free, unstructured play; encouraging creativity through the study of 
the arts; and a broad curriculum based on children's observations and 
understanding of the material. 

Administrative Staff and Board of Directors 

Director: Rebecca Foley 
Vice Director: Angie Wakeman 

Other Board Members: 
Gene Wakeman 
William Hamant 
Leslie Johnson 
Megan Royes 
Sarah Focht 

Days/Hours of Operation 

Our school year runs from September 5, 2018 through May 15, 2019. Classes are 
held each Thursday and Friday from 9:30 AM until 3:30 PM. We run our year in 
three eleven-week terms with a week off between each term.  

Communication 



1. Please contact Rebecca or Angie at the admin email account or in person 
at school for any tuition or other administrative or school policy 
questions.  

2. Please contact teachers directly about curriculum or teaching questions. 
3. For any concerns about teacher or classroom discipline or management 

issues, please set up a time to talk to the teacher first. If the issue can 
not be resolved, please contact Angie or Rebecca next. 

4. Any proactive information about a student should be communicated to both 
the teacher and the administrators (issues with health or family, for 
example). 

5. We do ask that you save conversations with teachers for a time that is 
not disruptive to starting class and reserve phone calls to the teacher 
during the school day for emergencies. 

6. Please recognize that our teachers are only part-time employees, and 
they will do their best to support you with any concerns or questions you 
may have within that part-time status. 

Tuition and Fees 

Tuition: 
• Tuition for a 33-week year is $2,350 
• Tuition is payable in monthly installments of $235 due on the first of each 

month from August 1 through May 1, in two payments of $1175 each due on 
August 1st and February 1st, or in one upfront payment of $2350, due on 
August 1st. 

Discounts: 
• 15% sibling discount for a second child from the same family and 25% for 3rd 

or 4th children. 

Fees: 
• There is a separate $100 nonrefundable registration fee due with 

applications. 
• Estimated $100-$200 curriculum/materials for instruction on home days but 

this is at the parent’s discretion. 

Late Tuition/Returned Check Fees: 
• Monthly payments should be received by the 1st of the month (10 

payments total for the year). 

• There is a seven-day grace period, but consistently late tuition payments will 
incur a fee of $10 per week. 

Withdraw from School: 



• If a parent decides to withdraw his/her child and has paid in advance, tuition 
will be refunded minus one month in advance of the month of the child's last 
day. (For example, if a child is withdrawn in January and payment has been 
made in advance, only March, April, and May will be refunded at the prorated 
amount). 

• Withdrawals should be submitted in writing to administrators. 

Enrollment Forms 

We require that students turn five by December 1 to begin kindergarten. Because 
our program is play-based and only two days a week, the cut-off date is a little 
later than local districts allow (meaning we take slightly younger students). 

Please fill out full application on the website before the first day of school 
including signing off on all forms and paying the registration fee. 

Vaccination forms are not required, but for our awareness, we ask that you inform 
us if your child is NOT vaccinated for DTAP or MMR. 

 Parent Volunteer Hours -- Information and Forms 

There is no set amount of volunteer hours, but we ask that you choose an area to 
serve in for the year that fits your strengths and season of life. We particularly 
appreciate help in areas such as fundraising, field trip coordination, “mom 
culture” planning, special events planning, and tasks to help teachers such as 
making library runs, teaching special classes, etc.  If parents would like to 
volunteer in the classroom, they are welcome to come in and volunteer with their 
child’s class on occasion (please discuss with the teacher).   

All volunteers who regularly interact with children ARE required to submit 
background checks to PHA. These clearances include: 

• Criminal history report from the Pennsylvania State Police; 
• Child Abuse History Clearance from the Department of Human Services; 
• A fingerprint based federal criminal history (FBI) submitted through the 

Pennsylvania State Police. (This last clearance is only required if you have lived 
outside of PA in the last 10 years.) 

Please note, we do ask parents to make other arrangements for younger siblings 
who do not attend PHA if you are going to be IN the classroom for an extended 
period of time helping. 

The Hybrid Model and Your Family 



On Thursdays and Fridays our students spend six hours a day on campus. During 
the school day, teachers cover a full range of subjects including Bible, art and 
composer study, reading, math, spelling, handwriting and copywork, history, 
geography, nature study, field study, and outdoor play. 

The other three days of the week are spent at home, focusing at a minimum on 
literacy and math skills. You will receive the assignments to complete on the home 
days based on the curricula we have chosen for school. There is flexibility on 
home days in that parents can customize their lessons to fit their child's learning 
style and pursue interest-based studies. Home days give parents a chance to be 
involved in their child's education, tailor the lessons to their child's needs, and 
help provide continuity between school and home days. 

If you are not following our curriculum at home, that is perfectly acceptable, but 
we ask that you do your best to be sure your child is getting practice with 
comparable math and reading and writing so that they can participate in class 
comfortably. 

Most documents and booklists will be on the Parent Portal of our website at 
www.providencehybridacademy.org.   

Please understand that PHA is a non-profit educational organization, not a legal 
school. You are responsible for reporting your child to the state as a legal 
homeschooler. While we are here to support you as much as we can, complying 
with state regulations for reporting and testing is ultimately up to the parent. 
Read up at askpauline.com for more information on PA state requirements. 

Students with Special Learning Needs 

We currently are not prepared to adequately support and meet the 
educational needs of children that require significant support beyond general 
education.  However, we are willing to work with families to implement supports 
within our abilities that would accommodate students. 
 Because we are a hybrid program, there is significantly more opportunity to 
customize to each child on the days at home. Additionally, because we have small 
class sizes, short lessons, and time for activity and play, many issues with 
attention and activity which many young children experience can be resolved 
through our hybrid model and learning approach.  A slower- or faster-than-average 
learner can be accommodated with individualized instruction on home days and on 
school days through the ability to move between the grade levels for reading, 
writing, and math classes. 
 We strive to avoid labels and simply encourage each child to be challenged 
from his or her current level and work hard and celebrate each success for him or 
her.

Training/Discipline Policy 



1. PHA's management policy is influenced by the Love and Logic model which 
trains children to think of their own solutions and put them in control of the 
choices they make as much as possible (read more at loveandlogic.com). 

2. Choices within acceptable limits are given whenever possible to help children 
own their own behavior. 

3. Shaming or public display of misbehavior is avoided (by not using displays such 
as the “stop light”). 

4. The punishment model is also avoided in favor of natural consequences and a 
child will always know he can make the choice to make restitution. 

5. Any behavior that is consistently disruptive will be brought to the parent's 
attention by the teacher to find a collaborative solution and to be sure the 
teacher understands any underlying reasons. 

6. Teachers and administrators do reserve the right, in extreme circumstances, to 
suspend attendance at school for a child if all viable solutions have been 
attempted and disruption is disturbing the class to an unreasonable degree. 

7. Bullying is not to be tolerated, and a child who consistently belittles or 
physically harms another child will need to be removed from the classroom. 

School Rules 

1. Students may not bring in any real or toy weapons, including tools such as 
pocket knives. 

2. Children are not allowed in outdoor buildings with specific permission. 
3. Students must ask permission to leave their classroom. 
4. Running is not permitted in the school building. 
5. Students may not share food at snack, lunch, or during class parties. 

Arrival and Dismissal 

1. Students may arrive at 9:15 and class begins promptly at 9:30. Pick up is from 
3:20-3:35. Pick-ups that are consistently more than 10 minutes late will incur 
a fee. If you are running late, please try to inform us as soon as possible. 

2. Please inform teachers in writing if someone other than a parent will be 
dropping off or picking up your child. 

Pick-Up and Drop-Off Procedures 

3. Kindergartners (and any enrolled siblings) will be dropped off at the pull 
through on the side entrance of the church immediately off Blue Church Road.  
If the lane is full, please pull into the parking lot and circle back around from 
Applebutter Hill Road.  Your car MAY NOT be backed up into Blue Church Road. 

4. 1st-6th graders will be dropped off on the right-hand side of the parking lot by 
the stairs. 

5. All students will be picked up from the parking lot.  A PHA staff member will 
use a walkie-talkie beginning at 3:20 to alert teachers to dismiss your children 
to your car. 

http://loveandlogic.com


6. Any parents who wish to accompany their child inside for drop off or pick up 
may do so as long as they park on the creek side of the parking lot. 

*Please note that the parking lot is One Way.  To exit, follow the long driveway out 
of the lot and turn right onto Applebutter Hill Road.* 

 

Lunch/Snacks 

Parents are to provide each child with a balanced lunch AND a snack each day.  
Students will be eating in their classrooms. 

Food Allergies 



1. We have students with dairy and gluten allergies. Because of this, we have 
students wash or wipe their hands after each meal and will reserve an allergen-
free table for classrooms where there is an allergy. 

2. There is to be NO food sharing! 
3. In order to keep all our students safe at meal time, the following foods are 

prohibited at school: shredded cheese and yogurt pouches (they squirt!). 
4. We encourage birthday celebrations and shared treats with the class, however, 

please inform your child’s teacher and fellow parents via email a week 
ahead of time if you will be bringing in food to share. This way, parents who 
want to send in a separate treat for their child with allergies will have time to 
do so. Birthday celebrations will be limited to your child’s grade level class. 

Field Trips 

Field trips will be arranged by volunteer coordinators on non-school days and are 
optional but are a great way to build friendships and community. 

Parent-Teacher Conferences 

Parent-Teacher Conferences will be held on Thursdays and Fridays after school in 
January and February.  We will send out sign-up sheets for 15-minute slots to meet 
with your child’s teacher after school.   

Illness and Medication Authorization Policy 

1. Please keep your child home if he/she shows signs of illness such as: fever, 
diarrhea, excessive runny nose (green or yellow discharge), vomiting, sore 
throat, etc. within the last 24 hours.  

2. We reserve the right to request that you do not leave your child should we 
observe obvious signs of illness.  If a child becomes ill while at school, the 
parent will be called to come and pick up their child.  A doctor’s note will be 
required for a child to return after having a communicable disease. 

Weather Emergencies/School Closing 

1. PHA will follow the weather closings for Southern Lehigh School District.  You 
can sign up for text alerts at WFMZ.com. 

2. Up to four make-up days may be added on in the spring if needed. 

Fire Drills and Emergency Contingency Plan 



1. PHA will conduct regular fire drills.  During drills, teachers and students will 
exit the building through the side door and walk to the cemetery until the drill 
is complete and it is safe to re-enter the building. 

2. Teachers will conduct safety drills for armed intruders which are called 
“emergency drills.” 

Child Protection Policy 

1. Outside doors to the building will be locked starting at 9:40 and will remain 
locked until the end of the day while students are in the building. 

2. Parents must send a written note or e-mail to teachers to let them know if 
someone other than parents will be picking up or dropping off their child. 

3. At drop off, please be sure the school employee has seen and acknowledged 
your child before leaving. 

4. All regular parent volunteers and teachers need to have updated clearances. 
PHA keeps clearances for present church staff on file. 

5. Adults may not assist children in the bathroom with door closed. In the event of 
an accident, parents will be called. 

Non-Discrimination Policy 

PHA does not and shall not discriminate on the basis of race, color, religion 
(creed), gender, age, national origin (ancestry), disability, marital status, or 

military status, in any of its activities or operations.  These activities include, but 
are not limited to, hiring and firing of staff, selection of volunteers and vendors, 

and provision of services.  We are committed to providing an inclusive and 
welcoming environment for all members of our staff, clients, volunteers, 

subcontractors, and vendors. 

Right to Refuse Enrollment Policy 

PHA’s Board reserves the right to refuse enrollment to a child whom we cannot serve 
well, including any circumstance that appears to be disruptive and/or threatens the 

safety of PHA students or staff. Such cases could include, but are not limited to: 
situations involving protection from abuse orders or similar court orders; custody 

orders; cases of domestic dispute or discord; situations involving firearms. In cases of 
domestic disputes, PHA requires written agreement regarding pick-up authorization. 

This agreement must be received, reviewed and approved prior to a child’s 
enrollment. If a situation arises mid-year, the child must be removed from school 

until the agreement is received, reviewed and approved by the Board. 

Fundraising 



While tuition covers a large part of our operating expenses, it does not cover all 
of them.  We ask that you consider participating in our fundraisers this year to 

help us cover our costs.  Thank you!


